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ITonoskenne 06 00padoTKe U 3aUTE NEPCOHATBHBIX
AAHHBIX.

I. O6mue nouokenust

1.1. Hacrosiuee Tlonoxenne mo o6paGoTke MNepcoHaNbHBIX AAHHBIX (sajice -
IlonoxeHne) rocylapcTBEHHOr0 aBTOHOMHOIO —YUPEXKIEHHs ApXaHIelbCKOM
obmactt 'AY AO «CoumansHbiil KOHCYJIBTATUBHBIA LEHTP» pazpaGoTaHo -
cooTBeTcTBUH ¢ KoncTuTynmel Poccuiickoit Menepannu, ['pak1aHCKUM KOJIEKCOM
Poccuiickoit  ®enepaunn, @enepanbHbiM  3akoHom  «O6 “H(OpMaLIMH,
MH(pOPMALMOHHBIX TEXHOIOTHSX U 0 3a1uTe HHGopmarim» ot 27.07.2006 r. No 149
- O3, PenepanbHbIM 3aK0OHOM «O MEPCOHATBHBIX JaHHBIX» 0T 27.07.2006 1. Ne 152
- O3, MONUTHUKOH yupexIeHHs B OTHOLIEHHH 0OPaGOTKH MePCOHANBHBIX JAHHBIX.

1.2, Henp paspabotku Ilomoxenusi -  onpejenenne  rnopsiika oOpadorku
NEPCOHANBHBIX ~ NaHHLIX ~ PAOOTHHMKOB  YUpEKACHHMS M HMHBIX  CYOLEKTOB
epCOHANBHBIX TaHHBIX, IePCOHANIbHBIE JaHHbIC KOTOPBIX MoJyIekKaT 00paboTke, Ha
OCHOBaHMM IIOJIHOMOYHI oOmepartopa; obecrneveHHe 3allUThl MpaB U CBOOO/
UCJIOBEKA M IpaXJaHMHA, B T.4. pabOTHHMKA YupeixIeHus, rpu obpaboTke ero
MEPCOHANBHBIX NaHHBIX, B TOM YMCJ€ 3alLMTLl MpPaB Ha HENPUKOCHOBEHHOCTD
YaCTHOM IKM3HH, JIMYHYIO UM CeMeHHyI0 TaiiHy, a Takike YCTAHOBICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIULI, UMEIOLINX JIOCTYIT K TEPCOHANILHBIM JIAHHbIM,
3a HEBBINOJHEHHE TPeOOBAHMH HOPM, PEryJHMpYyIOKX 00paboTKy M 3alliuTy
MEPCOHAIBHBIX TAHHBIX.

1.3. Ilopsnok BBo#a B neiictBue u uzmeneHus [1os1oxeHus.

1.3.1. Hacrosiiee IlonosxeHne BCTymaeT B CHJIYy C MOMEHTA €ro YTBEpIKIACHMS
AUPEKTOPOM U JEHCTBYET 0€CCPOUHO, 10 3aMeHbl ero HOoBbIM [ lostokeHneM.

1.3.2. Bee usmenenust B [Tonoxenne BHOCATCS PHKA3OM.



v

1.4. Bce paGorumku YUPCKACHUSA NOJDKHBI ObITh O3HAKOMIICHL] o HACTOSIIIHM
[Tonoxxennem o POCIUCE.

1.5. Pexxum KOH(pHUACHLIHATBHOCTH HEPCOHANILHLIX JaAHHBIX CHUMACTCS B ciryvasx
HX 00E3IMYMBAHHS U 110 HCTeYeHUH 75 net cpoka ux XPaHEHUs, WII MTPOJUIeBACTCS
Ha OCHOBaHUHU 3aKIIIOYEeHUs OKCIIEPTHOH KOMMCCHU YUPEXKJIEHHs, €C/IM UHOe He
OTIpENIeJIEHO 3aKOHOM.

.
II. OcnoBuble nousiTus 1 coctap MEPCOHANLHBIX JAHHBIX PAGOTHHKOR

2.1. Insa uenei Hacrosiero Ilonoxenus MCIIONB3YIOTCST CIICAYIOUIME OCHOBHBIC
TIOHSITHSI:

- [NCpCOHANbHBIE IaHHBle paGOTHHKA - J110Gas HH(pOPMALIHS, OTHOCSILASIC K¢
ONIPENCIIEHHOMY  WJTH OIPENCISIEMOMY Ha OCHOBAHHUH TAKO] HHpOpMaLHH
paboTHUKY, B TOM umcie ero bamusus, ums, OTHECTBO, I'0OJ, MECsILI, JIaTa U MECTO
POKICHHUS, axpec, cemeliHoe, COLMANLHOE, MMYLICCTBEHHOE  MOJIOKEH e,
o0pa3zoBaHue, npodeccus,  10Xo/bI, Apyras — uHpOpMaLMs,  HeOBXOMas
paboTonareso B cBsizu ¢ TPYMOBBIMH OTHOLIEH HSIMH:

- 00paboTka mnepcoHatbHbIX AQHHBIX - cOOp, cucremaTH3alus, HaKoruieHue,
XpaHeHue, YTOYHEHHE (obHOBNEHHE, H3MEHEHHE), HCII0JIL30BAHHE,
paclipocTpaHenue (B ToM wypuce nepenada), obesnuuunanme, Osloxuposatiue,
YHUYTOXKEHHE MePCOHAIBHBIX NaHHBIX pabOTHUKOB yupesiierums:

- KOH(pHIEHUHATBHOCTS TICPCOHANILHBIX MAHHBIX - 00s3aTelbHoe 11l coOumoenus
HA3HAYCHHOIO OTBETCTBEHHOrO JIIla, TMOJIyHHMBIIErO JIOCTYII K MEepPCOHANbHbIM
AQHHBIM  pabOTHHKOB, TpeGoBanue e AOMYCKATL UX  pacrpocTpaHenus: Ges
COTTacKst pabOTHMKA HITH HHOTO 3aKOHHOrO OCHOBaHMS;

- PAacllpoCTpaHeHHE MepCoHABHBIX AQHHBIX -  NEHCTBHUs, HaNpaBlieHHble Mg
[I€pellady NepCOHANbHBIX JaHHDIX paboTHuKOB OLPCACICHHOMY  Kpyry Jiui
(mepenava nepconanbHbix AQHHBIX) WJIM Ha O3HAKOMJICHHE NEPCOHANLHLIM K
HAHHBIMK  HEOIpPaHHYEeHHOro Kpyra Ju, B rtoM ypcse o0HapooBatue
[ICPCOHANIBHBIX  TaHHBIX paboTHHKOB B CpeacTBax MaccoBoii HH(OpMaLLH,
pasmelmenue B HHq)opMauHOHI—IO-TeﬂoKomMynmwmormux CeTSIX  MIIH
[IpellocTaBneHure nocryna K NCPCOHANIBLHBIM JIAHHBIM paGOTHHKOR KakuMm-Jinbo
HHBIM CIIOCOOOM;

- HCIOJB30BAaHHE  MEpPCOHAJBHBIX MaHHLIX - elCcTBUS (onepauun) ¢
HE€PCOHANIBHBIMU TaHHBIMH, COBEpILIACMBIE JIOJIIKHOCTHBIM JIHIIOM YUPEKIeHUs B
UCJSIX NPUHSATHUST pelleHui uiy COBCPIICHUS WHLIX JleHCTBHMIl, [TOPOIKJIatO LM X
IOPUAMICCKHE TOCIEACTBUS B OTHOLIEHMH PabOTHHKOB JHGO MHEIM o0pasom
3aTparuBaroOLIMX UX MpaBa u CBOQOJIBI MM Npasa u CBOOO/IBI APY MUX JTHLL;

- OnokupoBanue NICPCOHANBHBIX IAHHBIX - BpeMeHHOe Hpexpatienue  cGopa,
CHCTEMAaTU3aLNH, HAKOTICHHS, UCTIONB30BAHMS!, pacnpocTpaterius NEPCOHATLHLIX
HAHHBIX pabOTHUKOB, B TOM YUCIIe 1x nepenavu;



- YHHYTOXXEHHE I[I€pCOHAIBHBIX AAHHBIX - JEHCTBUS, B PE3yJbTaTe KOTOPLIX
HEBO3MO)XHO ~ BOCCTAaHOBUTH  COAEpXKAHWE  I[EPCOHANIbHBIX  JIAHHBIX B
MH()OPMALIMOHHON CHUCTEME MePCOHATBHBIX AaHHLIX pAOOTHUKOB WK B Pe3y/IbTaTe
KOTOPBIX YHHYTOXKAIOTCSI MaTepHalbHble HOCUTEJIH I[epCOHANBHBIX JIAHHDIX
paOOTHUKOB;

- o0e3nMuyuBaHHE NEPCOHAIBHBIX MAHHBIX - JICHCTBHS, B pe3ysibTaTe KOTOPLIX
HEBO3MOYKHO OINPEJAETUTE NPUHAUIC)KHOCTD [1ePCOHAILHBIX JIAHHBIX KOHKPETHOMY
paOOTHHKY; *

- O0LIEeNOCTyNHBIE TMEepPCOHANbHbIE MaHHBIC - [EPCOHATBHBIE JaHHbBIE, JIOCTYII
HEOrpaHWYEHHOI0 KPyTa JIML K KOTOPBIM MPeI0CTaBJICH C COrJlacust pabOTHHKA WIIH
Ha KOTOpBIE B COOTBETCTBHUHU C (DeliepallbHBIMU 3aKOHAMH HE PacrpoCTpaHsercs
TpeboBaHMe cOOMIOIeHUsT KOHBHIEHIIMATBLHOCTH.

- uHbopMaLus - cBeleHUs (COOOLIEHUs, JaHHbIe) HE3aBUCHMO OT (OpPMbLI MX
IpeaCTaBICHHUSI.

- JOKYMEHTHpPOBaHHAas I/IHd[')OpMaLII/ISI- 3a(])141<cnp08a1ma$1 Ha MarcpHaJibHOM
HOCHTCIJIC nyTemMm HOKYMCHTHPOBAHUS I/il'I(l)OpM’dI,II/IH C PEKBHU3HUTAMMU,
[TO3BOJIAIOIIMMHU  OIIPEACITIUTE TaKyro I/IHCI)OpMaI,U/IIO HJn ¢e Ma"l‘epl’lal'lblflbll\fl
HOCHTEIJIb.

2.2. B cocraB MepCOHANbHBIX [JaHHBIX paOOTHUKOB YUPEKACHHS BXOJST
AOKYMEHTBI, colepKalmue MHQOPMALMIO O IaClOPTHBIX AAaHHBIX, 00pa3oBaHui,
OTHOILEHUH K BOMHCKON OOSI3aHHOCTH, CEMEMHOM IMOJIOKEHHUN, MECTE JKUTENILCTBRA,
COCTOSIHUH 310POBBSI, @ TAKIKE O MPEIBbIAYLIHX MECTaX UX paboThI.

2.3. KoMImIeKC JOKYyME@HTOB, COIPOBOXKIAIOLIMI [1pOLEece 0(GOPMIIEHUS TPYI0BBIX
OTHOLLUEHUH PaOOTHHKA B YUPEKACHUHU TIPU €ro [pHeMe, MePEeBOJIE U YBOILHEH .

2.3.1. Mndopmauus, npeacTasisemas paGOTHHKOM [1pU NOCTYIUICHHH Ha paboTy B
YyUpeXXJeHHe, JOJDKHA WMeTh JOKyMeHTalbHylo Gopmy. [lpun saxinouennn
TPYAOBOI'0 AOTOBOPa B COOTBETCTBUHU CO CT. 65 T'pynoBoro xoxexca Poccuiickoil
Denepanuu JMLO, MOCTYNAIOMIEE Ha paboTy, MpeAbsiBiseT paboTo1aTelio:;

"= IaCMOPT MJIK UHOM NOKYMEHT, yAOCTOBEPSIIOLINH JTMUHOCTD;

- TPYAOBYIO KHHXXKKY, 3a MCKIIOYEHMEM ClydaeB, KOIJa TPYJIOBOH JIOrOBOp
3aKJIIOYAeTCsl BIEPBbIE WM DPA0OTHHMK [OCTyraeT Ha paboTy Ha  YCIOBHSIX
COBMECTHUTEJIbCTBA, TUOO TPyNOBast KHWKKA Y pabOTHHKA OTCYTCTBYET B CBsI3M C ee
yTPaTO# WX 1O APYTUM MIPHYKUHAM;

- CTPaXOBO€ CBUAETEIILCTBO IOCYAapCTBEHHOI'O ITEHCUOHHOI O CTpaxoBaHHus,;

- NOKYMEHTBI BOHMHCKOTO y4eTra - il BOCHHOOOS3aHHBIX W JIHL, [MOJJIEKALINX
BOMHCKOMY Y4YeTYy;

- JIOKyMEHT 00 0Opa3oBaHHHU, O KBaIM(DUKALMH HMIIM HAIMUYMM CIELHAILHDIX
3HAHWM - NIPY MOCTYIUIEHUU Ha padoTy, TpeOYIOULyIo CrieuuanbHbIX 3HaHMT Wil
CreMaJIbHOM MOATOTOBKH,

- CBUIeTeNbCTBO O npucBoennu MHH (npu ero nanuuuu y pabornuxa);



- CBUACTENIBCTBO O POKICHHH pebeHka;
- HHpOPMALKSL 0 pacyETHOM cyere.

2.3.2. Tlpu odopmiennu paboTHuUKa, paBOTHHKOM oOTiena Ka/IpoB, 3arnoHsercs
YHUQULUpPOBaHHAS dopma T-2 «JInunas KapTouKa paboTHHKA», B KOTOPOIi
OTPaXarOTCsl CIIEAYIONUINE aHKETHBIE U Ouorpaduueckue janmle paboTHHKA:

- obue cenenus (O.U.0. paboTHHKa, [atTa pOIKACHHS, MecTo PO JICH M3,

FPKIAHCTBO, obpasoBaHue, npodeccus, crass paboTbl, cocrosiue B Gpake,
-

[IaCMIOPTHBIE JaHHbIE);

- CBEIICHHSI O BOMHCKOM yYeTe;

- laHHBIE O MpHeMe Ha pabory;

B nancuelimem B JUMYHYIO KApTOUKY BHOCSITCS

- CBECHHS O NepeBolax Ha JApyryio pabory;

- CBeJIeHust 00 aTTecranuy;

- CBEJICHHS O MOBBILLICHUH KBAJTU(DUKALIHK;

- CBEICHUSI O NTPOHECCHOHATBHOM] MEPErnoAroTOBKE:

- CBCAICHHS O Harpajax (MOOLIPEHHUsIX ), [I0YETIbIX 3BAHUSIX;
- CBEJIeHUsI 00 OTIycKax;

- CBENICHHUSI O COLMANLHBIX [aPAHTHSIX;

- CBEJICHHUST O MECTE JKUTEJILCTBA U KOHTAKTHDIX TesiedoHax.

2.3.3. B otnene KallpoB yUpeXKNCHHs CO3MAIOTCS H XPAHSTCS CIICAYIOLIME IPYIIIIbI
AOKYMEHTOB, COAEPIKALLKE NaHHbIE O PAGOTHHKAX B €14 i HHOM HJIK CBOJTHOM BH)[¢:

2.3.3.1.  JokymenTsr, COICpXKAIMe  MEPCOHANILHBLIC  JIAHHDbIC padoTHHKOB
(KOMILIEKChI AOKYMEHTOB, CONPOBOKIAIOLIME MPOLECC O(QOPMIICHHSI TPYI0BBIX
OTHOLUCHUH IIPU TIpHEMeE Ha pabory, iepeBose, yBosn e KOMITJICKC MaTepHasion
10 aHKETUPOBAHHUIO, TECTHPOBAHHUIO; NMPOBEACHHIO COGECe0BAHMI ¢ KaHIM1arom
Ha IOJDKHOCTB; MOJTMHHUKH U KOITHK IPHKA30B I10 JIMMHOMY COCTABY; JIMUHbLIC /1C/14a
1 TPYZOBBIE KHIXKKH paGOTHUKOB; jeJa, COAEPIKAlLMe OCHOBAHMS K [PHUKA3y 110
MMYHOMY  COCTaBY; Jella, cojepsKaliue Marepuasbl  arrecTalun  paboTHHKOR:
CIly’KeOHBIX pacciie0BaHMiA; CHpaBOYHO-HH(POPMALMOHHEIH GanK AAHHLIX [0
NepcoHay  (KapTroTekw, KYPHAJIBI);  MOIMHHUKH M KOMUM OTYETHLIX,
AHAIMTHYECKUX M CIIPABOYHBIX MaTEepHAJIOB, [CPEJAaBACMbIX PYKOBOJICTB)
YUPCKACHUS, DPYKOBOAUTEIISIM CTPYKTYPHBIX [OAPA3JACACHUN: KOMHH OTHYETOR,
HalpaBIIsIEMBIX B FOCY1apCTBEHHbIE OPTaHbl CTATUCTHKH, HAJIOTOBLIE MHCIEKIIHH.
BBILLECTOSILUME OPraHbl yIpaBieHus 1 APYTHE YUpeKICHHs ).

2.3.3.2. ToxymeHTauus 1o OPTraHu3alkK paboThl CTPYKTYPHBIX noxapas/ieliet ui
(monoxkenust o CTPYKTYPHBIX MOAPA3AEICHUSX, MOKHOCTHLIE UHCTPY KM U
PabOTHHKOB, NpHKa3bI, PACIIOPSDKEHHMS],  yKa3aHHUsl PYKOBOJICTRA yupexienus);



AOKYMEHTBI 110 MIaHUPOBAHHIO, yuery, aHaJIN3y W OTYETHOCTH B YaCTH paboThl ¢
[IEPCOHAJIOM YUpEeIKIeHHUS.

II1. C6op, 06paborka u 3ammra [EePCOHANBHBIX AAHHBIX
3.1. Ilopsinok nonyvenus NIePCOHANIBHBIX JaHHBIX.

3.1.1. Bce nepconaisHble nanmbe paboTHHKa yupexenus CJICJLYeT ToJyyatTh y
Hero camoro. Eciu nepconassuble nanumie PaboTHHKA BO3MOIKHO IOy UHTh TOJIbKO
Y TPETbeH CTOPOHBI, TO PaGOTHUK 0JKEH GLITE YBEIOMJIEH 00 5TOM 3apanee 1 or
HETO NIOMKHO OBITH IMONYYEHO MUCHMEHHOE cornacue. JIo/KHOCTHOE  Jinio
paboromatens  noskHO COOOWMTE  paboTHHKy YUPEKIEHUSI O  IlelisIX.,
[IPEANoIaraéMbIX UCTOYHUKAX U CIIOCOGAX TIOJIyICHUSl MePCOHANBHBIX JaHHbBIX, 2
TAKKE O XapakTepe MNOANENKALMX MONYUYEeHHIO [MEPCOHANILHBIX  JaHHBIX K
HOCJIENICTBISIX OTKA3a PabOTHHKA AaTh THCEMEHHOE COIIACHE Ha UX [0JIyYeHue.
3.1.2. PabortonaTens He mmeer fpasa romy4ate 1 00pabaTslBaTh MepcoHasbHble
AaHHbIE PAOOTHHKA YUPEKIEHHS O ero pacoBoi, HALMOHATILHOMN MPUHALJICIKHOCTH,
MOJIMTHYCCKUX  B3IMVISINAX, DENUTHO3HBIX WM dunocopekux  yGexrenmsx.
COCTOSIHMM 3710POBbs, HHTUMHOM KU3HKH. B CJIyqasiX, HEMOCPEJICTBEHHO CBSI3AHH bIX
C BOINPOCAMH TPYNOBBIX OTHOLUEHHII, B COOTBETCTBHH CO CT. 24 KoHCTHTYLu
Poccuiickoit ®eneparyn paboronaresns Brpase NoJIy4ath u 00padaThiBATL JaHHble
O 9aCTHOH JKM3HH PaGOTHHKA TOJILKO C €ro ITUCLMEHHOIO coriacus.

OOGpabotka ykazaHHBIX TICPCOHANIEHBIX  TAHHBIX  PabOTHUKOB paGoToxaTeieM
BO3MOXHA TOJILKO C MX COTNacHst THG0 Ge3 UX cornacis i CIIC/IYIOIIHX CITyUasix;

- ICPCOHAJILHEBIE JaHHbIe SIBIISTFOTCSI O6ILI€,Z[OC'1‘}/I'II'II)IMI/I;

- IICpCOHAJIBHbBIE JMaHHBIE OTHOCSTCS K COCTOSIHUIO 310pOBLSI pa()m‘mdm n HUx
o6pa60TKa HeO6XOI[I/IMa IUTSL 3alUTHI ero JKU3HH, 310POBbS UJIM UHBIX IKHU3HCHHO
Ba’>»XHBIX HHTEpPECOB mmbo KH3HU, 310POBbSI MM  HHBIX KU3HEHHO BaXXHbIX
HHTEpEeCOB APYTUX JIUI[ U IOJIyYeHHUE corjracus pél()()'l“l!l/ll'\"a HEBO3MOIXKHO;

- M0 TpeOOBAaHMIO MOJHOMOYHBIX FOCYNapCTBEHHBIX  OPraHoOB B Cliyyasix,
HPELyCMOTPEHHBIX ()eNepaIbHbIM 3aKOHOM.

3.1.3. PaGoronarens BIIpaBe 00pabaThlBaTh MEPCOHANBLHEIC JAlHLIC paboTHHKOB
TOJIBKO € MX MUCBMEHHOIO COIJIacHsl.

3.1.4. Iucemennoe cornmacue paboTHHKa Ha 00paboTKy CBOMX NepCOHANBIHLIX
AQHHBIX OJIKHO BKJTIOYATE B CeOs:

= (baMI/IJ'II/IIO, HUMsI, OTHYECTBO, azpec CY6T)€KT21 IHHEPCOHAJIbHBIX JJaHHBIX, HOMED
OCHOBHOTI'O JOKYMEHTa, y,Z[OCTOBepHIOLLICFO Cro JINYHOCTL, CBEJIEHUS O JaTe BLIJ1avyu
YKa3zaHHOTIO HOKYMEHTA U BbIAAaBILIEM €ro oprate;

- HanMMeHoBaHue ((pamunuio, ums, oTuecTso) I AJIpEC oleparopa, MoAyYaoIero
corynacue cyObeKTa MepcoHaNbHbIX JAHHBIX;

- HeJIb O6pa6OTKI/I IMEPCOHAJILHBIX JAaHHBIX;



- [ICPEICHE MEPCOHANBHBIX NaHHBIX, Ha 06paboTKy KOTOPLIX J@ETCsi COMIacue
CyObeKTa IepCOHANBHBIX JaHHBIX;

- HCPEYCeHb NCHCTBUH C MepCOHANbHBIMU HAQHHBIMH, Ha COBEPIUEHHE KOTOPLIX
AAETCA  coriacue, OOLIee ONMHCAHME HCIIONB3YEMbIX ONEPaTOPOM  Crocobon
00pabOTKHM NepCOHATbHBIX JaHHbIX;

- CPOK, B T€YCHHIE KOTOPOTro IEHCTBYET COracke, a TakiKe OPsI0K ero OT3hiBa.
3.1.5. Cornacue paGoTHuKa He TpeOyeTCs B CIICLyI0IMX Cllyuasix:
.

1) obpaboTka nepcoHaTbHBIX AAHHBIX OCYMECTRIIsIETCs Ha ocHoBaHnK TpyoBoro
Kogekca P®D wnm unoro DenepanbHOro 3aKoHa, yCTAHABIMBAIOLICIO oC LIEJID,
YCJIOBHUsI ITOJIyYEHHsI NMEepPCOHAIbHBIX JIAHHbIX U Kpyr CyOBEKTOB, NEPCOHAbHBIC
AaHHBIC KOTOPBIX MouIexkaT o0paboTke, a Takike OINPENEIISIIOLIEIO TTOJHOMOYHS
paboTonarens;

2) o0OpaboTka NMepCoOHaNbHBIX JaHHBIX OCYIIECTBIISICTCSL B LIEJSIX MCIOJIHEHs!
TPYAOBOIO JJ0roBOpa;

3) 06paboTKa MepcoHaTbHBIX NAHHBIX OCYIICCTBIISICTCS JUISL CTATHCTHYCCKUX MIIH
VHBIX HAay4HBIX LIEJI€H [IPU YCIIOBHUH 06S3aTebHOr0 00e3/HYHBAHMIS IEPCOHAJILHBIX
JIlaHHBIX;

4) 06paboTKa MepCOHANTBHBIX TAHHBIX HeoOXoMMa [Uis 3alUTL] KH3HH, 3JI0POBLS]
WK MHBIX SKH3HEHHO BaXHBIX HMHTEPECOB PaGOTHHKA, ccii MOJIyHEHHEe €ro
COIJIaCHs HEBO3MOKHO.

3.2. Iopstnok 06paGorkw, [IEpeaIavi M XPAHCHMS LIEPCOHANBHBIX JAHHbIX.

3.2.1. PaboTHuk yupexxaenus MPEROCTABASACT  pabOTHUKY —OTHeNa  Kaipos
AOCTOBEpHBIC ~ CBeneHHs 0 cebe. PaGornuk oruena KaJpoB  nposepsier
AOCTOBEPHOCTL CBENCHMH, CBEpsisi NAHHbIE, IPe/lOCTABICHHLIC paboTHHKOM, ¢
MMEIOLINMHUCS y pabOTHHUKA JIOKyMEeHTaMH.

3.2.2. B cootBeTcTBHH €O cT. 86, 11, 14 TK PD 5 LeJisix odecneyeHus npas u co6o)
HCJIOBeKA M rpa)KIaHuHa JUPEKTOp (PaGoronarens) u ero NPEACTaBUTEIIM [1pK
00paboTke MepCOHANBHBIX AaHHBIX paboTHHKaA JIOJKHEl COBIIONATE cleytonue
oblme TpeGoBanus:

3.2.2.1. O6paborka ICPCOHANIBHBIX  NAHHLIX  MOMKET  OCYIIECTBIISITLCS
HUCKIIFOUUTEJILHO B HeJIsIX O6€CH€‘{CHI/I5I COGJHO)LCHH}I 3aKOHOB 154 HHbBIX
HOPMAaTHBHBIX NPABOBEIX AKTOB, COACHCTBMsS pabOTHUKAM B TPyJloOycTpoiicTse,
OOYYEeHMH W MNPONBHIKEHHH 10 ciyxbe, obecrieuenus JUYHON Ge30MacHoCTi
pabOTHHKOB, KOHTPOJISL KOJNMYECTBA M KA4YeCTBA BLLUIOIHSICMOL paborer  u
obecrneyeH s COXpaHHOCTH UMYLLIECTBA.

3.222. Tlpu onpenenenun ofbema u colepxkaHusi, obOpabarbiBacMbIx
MEPCOHANIBEHEIX NAHHEBIX PaGoToflatesns nomken pykoBoacTBoBaThes Koucrurynnei
Poccuiickoit ®eneparmu, Tpynoseim konekcom Poceniickoii Denepannu v UHbIMI
(enepaibHBEIMU 3aKOHAMY.

3.2.2.3. Ilpu npunsituu PCLICHUH, 3aTParuBAIOLMX HHTEpPECH paborHuKa,
PaGoronarens ne wumeer IpaBa OCHOBBIBATHCSI Ha IMEPCOHAIBHBIX  JIAHHBIX



pabOTHHMKA, MOMyIEHHBIX HCKIIOUUTENBHO B Pe3y/ibTaTe UxX ABTOMATU3UPOBAHHOI
00pabOTKH MJIM SIIEKTPOHHOTO MOy UYeHHMS.

3.2.2.4. 3awmra NepCOHANBHBIX JAHHBIX pPaGOTHUKA OT HEMPaBOMEPHOI'0  UX
HCTIONMB30BAHUS UK yTpaThl 0becrieunBaetcs: PaboTosareneM 3a CueT ero cpejicts
B IIOPSZIKE, YCTAHOBJIEHHOM (e/iepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKM ¥ HX MNPEACTABUTEIH JHOJIKHBI OBITH O3HAKOMJICHDI noJ
PaclucKy ¢ NOKYMEHTAMH yUYPEXKACHHS, yCTaHABINBAIOLUMH MOPSLIOK 00paboTKi
MEPCOHANBHBIX aHHBIX PAOOTHHUKOB, a TaKke 00 UX NpaBax u 06s3aHHoCTIX B Tl
obnacru.

3.2.2.6. Bo Bcex cityuasix 0TKa3 pabOTHHKA OT CBOMX NIPaB HA COXPAHEHHE U 3alUTY
TaWHbI HeJIeHCTBUTEIIEH.

IV. Ilepeaaua u XPaHEeHHE NePCOHAILHBIX JAHHbIX

4.1. Ilpn mepenave mepcOHANBHBIX NAHHEIX paboTHHKA PaGoTosarenb 10Jbikel
CO0JII0aTh CIIeayIolIe TPeOOBaAHHS:

4.1.1. He cooOmwaTh nepcoHalbHbIE HaHHbIC paboTHHka Tperheit cTopone 63
IIUCBMEHHOIO ~ corjacust pabOTHMKA, 3a MCKIIOUEHHEM CIIyuaeB, KOIJd 910
HEOOXOMMO B LENSX MPeIypekIeHHs YIposbl KU3HH 1 3JI0pPOBLIO padOTHHKA,
TaKOKe B CIIy4asiX, yCTAHOBJIEHHBIX (DeepasibHbIM 3aKOHOM.

4.1.2. He coob6iaTh [IePCOHAILHBIC AaHHBIE PA0OTHHKA B KOMMEPUECKHUX Lelisix (63
€ro MUCbMEHHOTO cornacus. O6paboTka mepcoHalbHBIX AAHHBIX PabOTHHKOL B
UeJIAX NPONBHXXCHHUS TOBAapOB, paboT, yCIyr Ha PBIHKE MyTeM OCYLIECTBICH N
IPAMBIX KOHTaKTOB C MOTEHUHAIBHBIM ITOTPEGUTEIIEM C OMOLUILIO CPE/ICTB CBsI3H
AOIYCKAETCs TOJIBKO € €ro MpeABapUTENILHOIO COrNacHsl,

4.1.3. llpexynpe IMTh JTHLL, IOy YUBIIMX IEPCOHANBIBIC JAHHDIC paboTHHKA, O TOM,
4TO 3T NaHHBIE MOTYT OBITH WCIONB3OBAHBI JIMLIL B LENSIX, JUIS KOTOPHIX OHIl
COOOIIEHBI, U TPeGOBATH OT 3THX JIMIl MOATBEPIKAEHUS TOrO, UYTO 310 [IPaBHJIO
cobmonero. Jluna, NoiyyuBIIMe NEpCOHANLHbIE NAHHbIC pabotHHKka, 00s3aHL]
cO0JII0aTh PEKUM CEKPETHOCTH (kondunentmanbnoctn). Hannoe [onoxenue e
© PACTIPOCTPAHSIETCS HA OOMEH MepCOHANBHBIMU JAHHbIMII pabOTHUKOB B 1Opsi/LKe,
ycTaHoBleHHOM DenepanbHBIMU 3aKOHAMM.

4.1.4. OcyluecTBNATh Nepenady MepCoHANbHBIX JAHILIX pabOTHUKOB B mpeje/iax
Opranu3sauuyu B COOTBETCTBUM ¢ HAcTOsmM [lomoKen e,

4.1.5. Paspemats mocTynm K mepcoOHaNBHBIM  AAHHBIM pabOTHUKOB  TOJILKO
CHIELNAJIBHO YIIOJHOMOYEHHBIM JIMLAM, [P 9TOM YKA3aHHBIE JIMLA JA0JIKHBl HMET]
fpaBo  [OJyH4aTh TONBKO T€ MEPCOHAIbHbIE JaHHbIC PabOTHUKA, KOTOPLIC
HEOOXOMMMBI /IS BBIOJHEHUS] KOHKPETHOI ()Y HKLIHH.

4.1.6. He 3anpammBate uHQOPMALMIO O COCTOSHUM 3JI0pOBLst paboTHHKA, 3a
HCKIIIOUCHUEM TEX CBEICHHH, KOTODBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH
BBINIOJIHEHHUS pabOTHUKOM TPYAOBOMN (yHKLIHH.



4.1.7.  llepenaBaTh mNepcOHANbHBIE  AAHIHDLIC pabOTHUKA  [IpeCTaBHTE/SIM
pabOTHHKOB B TOpsIKe, YCTaHOBJICHHOM Tpy/10BbIM KomekcoM Poccuiickoii
denepaunu, U OrpaHAYUBATEL ITY MH(OPMALMIO TOJIBLKO TeMH MEepCOHANbILIMII
JIQHHBIMH  paOOTHHMKA, KOTOPBIE HEOOXOAMMBI JUISl BBITOJHCH S yKaszaHHbIMH
NPEACTaBUTENSIMA UX (QYHKLMH.

4.2. XpaHeHHe U HCIIONb30BaHUE NEPCOHANIBLHLIX JJaHHBIX pa0OTHUKOB:

4.2.1. TlepcoHanbHble naHHBIE PAaGOTHUKOB 00palbaThIBAIOTCS U XPAHSATCS B OT/1C/C
.
KaJpoB.

4.2.2. TlepconanbHble aHHBIe PaGOTHHKOB MOryT OBbITh NOJYUCHBI, NPOXOHTL
JalbHeHIIyI0 00paboTKy U nepeiaBaThes 1ia XpaHEGHHE Kak Ha OyMaiKiblx
HOCUTCJISIX, TaK U B 3JIEKTPOHHOM BH/E - J1OKAJILHOL KOMOBIOTEPHONH CeTH 1
KOMIbIOTEpHOH nporpamme «1C: 3aprutata u kajipbi».

4.3. Ilpu nojy4eHHH MepCoHAIBHBIX JAHHEBIX HE OT paboTHHKa (38 HCKIIIOUCHHEM
CIIy4acs, €CIH MEPCOHANIbHBIE NaHHbIe ObUIM NPEAOCTABICHB PAGOTONATEIIO HA
OCHOBaHMH (hellepalibHOrO 3aKOHA WM ecliy MCPCOHAIBHLIE JAHHLIC SIBJISIIOTCS
O0LLEeI0CTY THBIMU) paboTomaTe b 10 Hadasa 00paboTKH TaKUX MEPCOHAIBIBIX
JIAHHBIX 00sI3aH NPEIOCTABUTH PAGOTHHKY CJICJY 1011110 HH(POPMALIHIO:

- HanMeHoBaHMe ((aMMIMS, HMs, OTYECTBO) W anpec omneparopa HIH ero
[IPEICTaBUTEIS;

- [eJIb O6pa6OTKH IIEPCOHAJIBHBIX JIAHHBIX U ee [IPaBOBOE OCHOBaHue;
- IpearoaraeMale I0JIb30BaTe ! [IEPCOHAJILHBIX JIAHHBIX;

- YCTAHOBJCHHBIE HacTOAWMM  DejiepanbHbiM - 3aKOHOM npaBa cyOnekra
[IEPCOHAJIBHBIX JAHHbBIX.

V. loeTyn k nepcoHanbHbIM AanbIM padornukon
5.1. TlpaBo noctymna Kk nepcoHambHbBIM AaHHbIM pabOTHHKOB UMEIOT!
- IUPEKTOp; L
- 3aMeCTUTEIIb JUPEKTOpa;
- AIMHHUCTPATOD, BBINONIHSIIOWIMHI (YHKLHH 110 Ka/(pOBOi] pabore;;
- COTPY AHUKH OyXraiarepuu;
5.2. Paborauk Opranusanunu umeer [paBo:

5.2.1. Tlomy4ats 10CTYH K CBOUM NIEPCOHATIBHBIM JIAHHLIM U O3HAKOMJIEHHC C HHUMU.
BKJIIOYasi MpaBo Ha 6€3BO3ME3HOE MOTYUCHHE KOIIHIT J100OI 3aIUCH, colieprKalLeii
[I€pCOHANIbHBIE JaHHbIE paGOTHUKA.

5.2.2. Tpebosare or PaGortonatens YTOUHEHHsI, MCKIIOUCHUST WM HCIPaB/ICH s
HCIOJHEIX, HEBEPHBIX, YCTAPEBILUX, HEAOCTOBEPHbIX, HE3AKOHHO [TOJIYUCHHBIX WIIH
HE SBJIAIOLMX HEOOXOAUMBIMU JuTst PaGoTonares NEPCOHANIBLHBIX JAHHbIX.



5.2.3. Ilonyuats ot PaGoronatens

- CBCACHHUA O JIMLAX, KOTOPBIE UMEIOT HOCTYIl K [MEPCOHANBHLIM JAAHHBIM /1M
KOTOPBIM MOXET ObITh MPEIOCTABIICH TAKON JIOCTYIT;

- IepeveHb 00pabaThIBa@MbIX MEPCOHANBHBIX JAHHBIX H HCTOUHMK X HOJIY HCHMSI;
- CPOKH 00paGOTKH MePCOHANBHBIX JAHHBIX, B TOM UHCIIE CPOKH HX XpaHEeHHUSI;

- CBE/ICHHUS O TOM, KaKHe IOPUANYECKUE MOCIEACTBHSI JUIst CyOLeKTa MepCoHabHbIX
JIaHHBIX MOXKET MOBJIeYb 38 CO60H 06paboTKa er'o 1ePCOHANBHBIX JIAHIbIX.

5.2.3. TpeGosarh m3BelieHust PaGoronaresnem Beex Juil, KOTOPBIM paHee Oblin
COOOLIEHbl HEBEPHBIE WIM HEMOJHBIE [EPCOHANbHBIE JaHHble, 000 Beex
[IPOM3BENCHHBIX B HUX UCKIIIOUEHHUSIX, UCTIPABIICHUSIX WIIH JIOTOTHEHUSIX.

OBxanoBaTh B yIOJIHOMOYEHHBIH OpraH 110 3aliuTe [npaB cyOLEeKTOB MePCOHANbILIX
A@HHBIX MM B CyAeOHOM MHOPSsZKe HerpaBoMepible ASHCTBHS WK 0e3JeilcTims
Paboronarens npu 06paboTke u 3aMTe IO MEPCOHANLHBIX JAlHBIX.

5.3. KomupoBaTh U jenats BBIMMCKH IEPCOHANBHBIX  AAHIBIX padoTHuKa
PaspeIIaeTcs] UCKITIOUYUTENIBHO B CIIYXKEOHBIX 1EJISIX C [MHCHbMEHHOrO pa3pelietis
HavaJlbHKMKA OTAeJNa KaJpoB.

5.4. Ilepenavya nHbOPMALIMK TPEThEH CTOPOHE BO3MOKHA TONBKO [PH MTUCLMCHHOM
COrjlacuu pabOTHUKOB.

VL. Otsercrsennocrs 3a  wmapyuwenue nopm, PeryJupyiomux
00paboTKy H 3aIHUTY NEePCOHATBHBIX JAHHBIX

0.1. PaGoTHMKHM, BHHOBHBIE B HapylIeHHH HOPM, PEryJIMpYIOLUX [0JIyUeHme,
00paboTKy U 3aIUUTY [EPCOHANBHBIX JAHHBIX paboTHHKA, HECYT JIMCLUIUIMHAPHYIO
AIMHHUCTPATHBHYO, rpaXKJaHCKO-TIPABOBYIO MJIK YTOJIOBHYIO OTBETCTBEHHOCTD B3
COOTBETCTBHHM C (peepalibHBEIMH 3aKOHAMH.

6.2. JIMpeKTOp 3a HapylLIeHHe HOPM, peryiupyromnx nonyqenne, odbpaborky u
SAIUTY  NEPCOHANBHBIX  NAaHHBIX pabOTHMKA, HECeT  aJMUHMUCTPATHBHYIO
OTBETCTBEHHOCTb COMNMACHO CT. 5.27 W 5.39 Komekca 06 aaMMHHCTPaTHBHBIX
npaBoHapymeHusx Poccuiickoit Dejepannu, a Takke BO3MEILACT paboTHHK)
yepOd, NpPUYMHEHHBIH  HENpPAaBOMEPHBIM  HCIOMBb30BAHHEM UHpOpMaLmm,
colepaKalliell MepcoHabHble TaHHble padOTHHKA.



